Communications plan worksheet
Your plan might not fit on this piece of paper.  Please feel free to expand.
Final 100 word description of your org [wait until after your call with Ray to finalize this]:

Describe your universe and your universe goals [wait until after your call with Ray to finalize this]:

	type
	Current #
	Goal #

	General announcement list
	
	

	General phone list
	
	

	FB friends
	
	

	Twitter followers
	
	

	Mailing address
	
	

	donors
	
	

	Media hits (per year)
	
	


Does your organization have a database?  If so, do you know how to use it?  What is it called?

Does your organization have a blog or a website?  If so, can you edit its content?  Is it connected to a database?

How do you send mass emails?  Do you have a special program like Constant Contact or Get Active?  Or do you do it from your own email?

List the date, name of the reporter and the source (website, newspaper or TV station) of at least the last two times your organization was mentioned in the media:
Upcoming events, responses and communication response:

	Time span
	Event
	Organizational response
	Communications response

	Next 2 months


	
	
	

	End of summer


	
	
	

	End of year


	
	
	

	Future/big picture


	
	
	


